CBA
FESTIVAL OF

ARCHAE
OLOGY
2025

Academic Posters: tips and tricks for our upcoming
Conference

Often, presenters at conferences will be asked to share their research in the form of a poster.
This may sound daunting if you’ve never made an academic poster before, so we’ve put
together a handy guide to help you.

Online audience: remember that your poster will be viewed online and therefore design and
adjust your layout accordingly. Consider that people in the majority will be using laptops or
phones to view your work.

Keep your title short and interest grabbing. You can add a longer subtitle in a smaller font, but
make sure that your main title will draw the attention and interest of other conference
attendees. Keep it the same as your submitted abstract and use it to inspire interest in your
reader.

Word count should be relatively low. Stick to around 300-800 words and use those words to
really get your point across! You can make use of bullet points, numbers and headlines to help
break up the text. This makes your poster easier to read, and also means that you’ll use less
words overall.

Answer the important questions. The word count for a poster is significantly lower than for
many papers and other presentations. Focus on the most important elements of your topic and
share that in a visual way.

Include your name, acknowledgements, and institutional affiliation. These are often found
just under the title. Reference any outside research you include using a box in the bottom
corner of your poster.

Headings, bullet points and numbers: using techniques like subtitles, bullet points and
headlines will allow people to digest your work without being overwhelmed by the amount of
text.



e Introduction

e Results

e Discussion

e References

e Acknowledgements

EXAMPLES:

Your Title Should Fit On One Line, size 105

Name and Institution, size 63
Contact Infermation

Introduction, size 68

Belon designing your pasior, consider vour gaal. Are vou
providing information, raising awareness of an issue, changing an
opinien, or something else? What s the desired effect of your
wessage? Use your goal Lo guide vour decisons aboul whal is the
most impartant information and how to display it

“four mwsaee’s ool is infuenced by vour wdierwe, e
cvironaenl in wlishil s delivend and ils design [ealunes, For
example, are wou pressnting to experts or a mived audience? You
weill riesedd b builer your content tasuit your particular audience’s
watlues anud swesls, Ao cansider
the enwimnment: Wil vour
pioster be one in ten ar one in
fifty? How much do you need o
atand oul? Will you stand by
waur posler 1o explain iLin
erson, or will it stand alone?

Layout

Them am mant dilforent options for posier ol Seleel onn
that allaws the mast impartant infarmation ta stand out.

Avoid the templation lo cram se much content info o space Ul
e Ll B, 10 B shiink, ar hat $ou lise the apporni far
o viewer's eyes b relax with some negative/ blank space.
Comsicler using bullet points insteud of paragraphe, or diagrams
Instead of weordy explanalions.

Layout ideas:

Name/ Campus/ Job role

tables, etc). A typical layout often includes:

Title (same as submitted abstract)

Design Principles

Contrast, size 36
Lse cantrast in siele o communicaln an organized hisrarhy of
intarmation and 1o guide your viewre's eve, size 32

+ Consider using a contrasting font for your header

* Yo cam also use size, italics, bolding, and color coding ta
interease conlrast belween piees of leal,

+ Avaid black typean darkly calored harkpraunds, ar white
type on light-calared backgrounds.

Repestition
Kepeat vistial elerments snch as color, shapes, texoures, borders,
and Jonts Lo unily the poster,

* Make sure all headers ave the same font size.
= Mthe sure s paciing Telween clements is vonsistenl,

Alignment
Check for borizontal and
verlical alignment

By zooming in 100% or 08"
more, you can more

sarily check mazging as

well 25 inter marpinal

apace. While padding,

arvund text makes it

wasior o read.

Proximity
Plaving elements duse toguther crsates o nelationship between
Uhern. T o crvale visual unils using dase proximily, For
meample, the image abown pacs with * Alignment’ nol Proximity’
becase itis slightly closer to the alignment text.

Fnclasurms also help creale
ralatiomships. If you have s
lot of information consider
adding while hoxes or
oullines 1o delineale
information. Froximity is
wepecially imporlanl Lo
sraphs, Make sure you
give graphs and charts
enough space above and
Toulow e

Pretty Curvee, zize 20

[P

Lergu g, 0051

Layout: the layout of your poster will rely on your subject matter (like use of graphs, images,
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Software Options
Adobe InDesign

1 wan have time, learn il InDesipm is the heal for
layout, e, and image handling.

Adebe lllustrater

A gond allernalier 10 InDesign. Hustralar has preal
aligmment tools and working with layers makes
designing posters much sasics.

PowerPoint / Google Slides / Keynate
ou cart dov s lot with slideshows programs!
Bul, svmme bave Limited aligeuswent ocls.

Images

Use images 300 pi or larger. 11
using another persom’s image,
make sure o cite the seuree,

To propartionately scale an
imays, press and buld shift whils
dragging 4 cosuer,

Resources

Thesinnl ab Resounees Webpage

Conferenie Puslors: Blag post by Colin Pusringlon
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Background

A good conference poster should be
easy toread from a distance orena
camputer scraen. This exampla will
damonstrate how to create a
conference pester that s attention
grabhing and cleanty arganised.

Conelusion

Results

If yeu ara prasenting resaarch, think abeut
how you can show your findings and
results visually - make use of graphs and
other images.

Figura 1 an axampl of tha typa of graphic you might usa

Dan't farget to share the most impartant things abeut your topie or the most interasting
firdings fram your rasearch. To conclude, yeu can new ge out and create a wonderful

poster!

References

1 Refaranca anything from an external source

Discussion

You can break up the text using:
» Bullet points
» Mumbarg
« Haadings

Dan't be afraid to use pictures to
lustrate your points as well!

Figura 2 Tha aiitraron har fiest field schod in 2007,

as your work is being presented online, resolution is a key thing to consider. Blurry

images/ text or misjudged formatting will affect the reader and how they approach your research

when viewing it.

You should use graphics like charts and pictures to

illustrate your findings, a picture speaks a thousand words! When choosing your colours, make sure
that the text is clearly visible on the background it sits on. We’ve included a colour chart below to
help you. It’s also worth considering that some people in the audience may be colour-blind, and it is
worth avoiding the following colour combinations: red and green; green and brown; blue and

purple; green and blue; light green and yellow; blue and grey; green and grey; green and black. Sans

Serif fonts such as Arial and Calibri tend to be easier to read than Serif fonts such as Times New

Roman.
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Make sure you’re staying consistent in your use of fonts - at most, use two, one for

the headings and one for the main body of the text. Also keep your colour use consistent. These tips

will make your poster look cleaner and more organised.

These are either freely

available online or commonly installed onto computers. You don’t have to use these if you’re more

comfortable using a different software, but they’re a good place to start.



